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IpaBuaa BHYTPEHHEr0 pacnopsiaKa
IS YYACTHHKOB 00pa30BaTe/IbHOr0 npoiecca

1.006umue moao:KeHHus

1.1.Hacrostmpe mpaBuna ans obyuaroumxcs (nanee - Ilpasuna) paspaboraHbl B COOTBETCTBHH €
®egepanbHbEIM 3aKkoHOM oT 29.12.2012 roga Ne273-®3 «O6 obpasosanun B Poccuiickoii deaepauuny,
Verasom 000  «TKC.PY», TumoBeiM mnonoxendeM 00  o0pa3oBaTesbHOM — YUPEXKICHHMH
JIOTIONHATETBHOTO npodeccHonanbHoro obpasosanus, ITonoxennem 06 yueOHOM M0pa3AeIeHHH 000
«TKC.PY» «YueOHslit oten» (nanee — YueOHslit oTaem).

1.2.HacTosimye npaBuia ONpenessioT npasa U 00sA3aHHOCTH y4acTHHKOB 00pa3oBaTe/IbHOro nmpouecca:
ofyuatomuxcs M Y4eGHOro OTAena, MOPANOK MX B3aMMOOTHOIUCHHH, YCTaHAaBINBAKOT y4eOHbIi
pacriopsiIoK ¥ MpaBuJia NoBejeHns B YueOHoM oTaene.

1.3.BBefieHHe HACTOSAMIMX MPaBHI HMMEET LEJbIO CIIOCOOCTBOBATh COBEPIIEHCTBOBAHHIO KauecTBa,
pe3y/IbTATHBHOCTH OpraHu3alii o6pa30BaTeIbHOro mpouecca B VYyeGHOM OTHEEe, CTAHOBICHHIO
MEXK/THYHOCTHBIX OTHOLIEHHH MEXKIy y4acTHUKaMH 00pa3oBaTe/IbHOro nmporecca.

1.4.06yyaromuecss JO/DKHLI OBITh O3HAKOMJICHBI C HACTOALIMMH MNMPaBWJIAMH TIPH MOCTYIUICHHH Ha
fononHUTeEHOe 00ydeHue B YueOHbIil oTaen. PasbiacHeHHe MX BO3JIOKEHO HA aJIMUHUCTPATHBHBLIX W

TMEe1arorH4ecKux paboTHHKOB.

1.5.I1paBuna BHYTPEHHETO pacliopska Ul Y4acTHHKOB 00pa3oBaTe/bHOTO MPOLECca pasMeIaroTes Ha
HHPOPMALIMOHHOM CTeHAe B YueGHOM oT/leie M Ha O(QHMIUHMANLHOM CaiTe VYuebHoro oraena B
MH(POPMALMOHHO-TEJEKOMMYHHKALIMOHHOI ceTn «HMHTepHeT

1.6. Hacrosimue IlpaBuia  SIBNSIOTCS  JIOKQJAbHBIM — HOPMATHBHBIM ~ aKTOM, — perJIaMeHTHPYIOIHM
JeATeNbHOCTE YueOHoro oTaena.

2.06pa3oBaTenbHblii Npouecce

2.1.Vue6GHBIi OTIE] CAMOCTOSATENIBPHO OCYLIeCTBIsSeT 00pa3oBaTeNbHbIM MPOLECC B COOTBETCTBUM C
denepalbHBIM 3aKOHOM OT 29.12.2012 roaa Ne 273-®3 «O6 obpaszosanuu B Poccuiickoii enepaliiny,
Veraom 000 «TKC.PVy», nuueHzueii, peanu3yeMbiMd B YueOHOM OTAele JONOJHUTEILHBIMH
npodeccHOHANBHBIMH MPOrPaMMaMH J0TIONHUTEILHOTO npo)eCCHOHATLHOrO 00 pa3oBaHHs.

2.2.0pranuzanus oOpa3oBaTeILHONO Mpolecca CTPOMTCS Ha OCHOBE o6pa3oBaTeibHOH TPOrpaMMBl,
BKJIFOMAKOIeH B cebs:

- yueOHBIii 11aH;

- KaneHapHbli y4eOHbIH rpaduk;

- paboyne nMporpaMmbl;

- pacrucaHue 3aHATHH

Bce 5TH IOKyMEHTH pa3pabaTblBatoTCs, NMPUHMMAIOTCA, YTBEPIKIAIOTCA M peanusyloTed B YyeGHOM
oT/ieNe.



2.3.00y4eHune BeaeTcs Ha PYCCKOM SI3bIKE M HOCHT CBETCKHI XapakTep.

2.4.Copnepikanne 06pa3oBaTebHOTO MpOLEcca ONMpeeNAeTcs A0TOJHUTENBHBIMH POPECCHOHATBHBIMH
nporpaMMamip  JIOTIOJHUTENBHOTO  00pa30BaHus, KOTOphle —pa3pabaThiBaroTcs, MNPHUHHMAIOTCA H
yTBepXKIAtOTCA B Y4eOHOM OT/Ie/Ie CaMOCTOATENLHO.

2.5.HopMaTUBHBIE ~ CPOKH  OCBOGHMS  peaju3yeMbpix  YueOHbIM  OTHEJIOM  JIOTIOJHMTE/IBHBIX
1npo(ecCHOHANBHBIX TPOrPaMM JOMOJHHTEIBHOTO 06pa3oBaHus COCTABIISCT:

- nopbllieHke kBamupukauuu ot 16 no 240 axkaneMHMuYeCKMX 4YacoB, B COOTBETCTBHH C paboueit
MpOrpaMMoH.

- 15 npodeccHoHanbHON nepenoArotoBku ot 250 mo 750 akageMHYECKMX 4acoB, B COOTBETCTBUM C
paboueii nporpaMmoii.

2.6.VupexaeHue opraHusyeT oOpasoBaTelIbHBIH mpouecc ¢ OOy4arOUMHCS B TEYEHHME BCETO
KaJIleHIapHOro roja.

2.7.PacnucaHue 3aHATHHA TPYNN COCTABISETCS ¢ YYeTOM OnaronmpHATHOrO pexHMa TpyAa M OTAbIXa
o6y4alomuxcss TO INpeiCTaBieHmio YueGHOro OTAela ¢ YYETOM NOXKeJaHuil ciywarened M
YCTaHOBJICHHBIX CAHUTAPHO-TUTHEHHYECKHX HOPM.

2.8.YupexieHue npu peanusaliid IOMONHUTENBHBIX MPOGECCHOHATBHEIX MPOrpaMM JOMOJHHTEIBHOTO
npodeccHOHaNbHOrO  00pa3oBaHWs MOXKET —B3aMMOJIEiCTBOBATH C© MHBIMM  00pa3’oBaTEbHBIMH
yUpeRACHHAMH.

2.9.VupeskieHue CcamoCTOATeIbHO (POPMHUPYET KOHTMHIEHT OOYYaromuxcs B COOTBETCTBUH C
HOPMAaTHBHO-TIPABOBEIMH aKkTaMu PO.

2.10.ITpoJ0KHTEIEHOCTE M KOTHYECTBO YYEOHBIX 3aHATHH B IPyNIax ONpeAe/AloTCs peajn3yeMBbIMH
TporpaMMaMK JIOTIOJHUTENBHOrO MpodheccHoHanbHoro o6pa3oBaHust B COOTBETCTBMH C HOPMAaTHBHO-
NpaBOBBIMH akTaMu P@

2.11.MakcuManbHO AOMYCTUMAas HOpMa Harpy3kH (AHEBHas U HeJlelbHas) Ha oJHOro obyvatolerocs He
MOJKET MPEBBIMATE IPEAETIOB, YCTAHOBIECHHBIX CAHUTAPHO-3IMAECMHOIOTHYECKUMH TIPaBHIaMH W HHBIMH
HOPMATHBHO-NPaBOBBLIMHU aKTaMu PO,

2.12.Pexxum pabotel YueOGnoro otaena ¢ 10:00 mo 21:00. 3ausTHs NpoBOAATCS B TEYEHHME BCEro
pabouero qHs Y4ebHoro otzena.

2.13.IlpomomKuTeILHOCTE aKaJeMHYECKOro 4vaca B VuyeOHOM OTIENEe YCTaHABJIMBACTCA HCXOJs U3
BO3PACTHBIX, HMHAMBHAYaNbHBIX M JIMUHOCTHBIX OCOOEHHOCTEH cilywarenei c 00s13aTeIbHBIMH
CAHHTAPHO-TUIHEHHUECKHMHU MepephlBaMK M cocTaBlisieT 45 MUHYT. Yepes Kaxkabli akaJeMHICCKHA vac
3aHATHI OPraHM3YIOTCS MEPEPBIBBI LIS OT/bIXa 00yUYaroluXCs Ha 5 MHHYT

2.14.3aHATHs NIPOBOAATCA B rpyMnax v (MIH) HHAWBHYAJBHO.

2.15.IlepnoanyHOCTh  3aHSATHI  ONpEAENACTCS pACTUCAHHeM Y4eOHOH Tpymnmibl, YCTAHOBICHHBIM
VueGHBIM OTHETIOM.

2.16.YuCcNeHHOCTh M COCTaB TPYIN COOTBETCTBYET CAHMTAPHO-OIMH/EMHOIOTHYECKMM [paBUIaM M
HopMaMm H cocTaBiisieT oT 1 10 15 yenosex.

3.YuacTHukn o0pa3oBaTe/ibHOro npouecca

3.1.YuactHukaMu o6pasoBaresipHOr0 mpouecca B YueOHOM OTHeNe SABJAOTCA oOyuvaroluecs: -
cymateny crapie 18 ner.

3.2.B YueOHblil OTHE] NPHHUMAIOTCS CIYLIATe/d, HMMEIOLMe BRICHIEE WM CpeiHeE CNELHAILHOC
0Gpa3oBanue, KeNAIOLIUE TOTYYUTh JIOTIOJHUTENbHOE MPOo(eccHonalbHOe obpaszoBaHue Mo NporpaMmam
JIOTIONHUTENEHOrO MPO(ECcCHOHATBHOrO 00pa3’oBaHus, B COOTBETCTBUU ¢ De/lepajbHBIM 3aKOHOM OT
29.12.2012 roma Ne273-®3 «OG obpaszoBanuu B Poccuiickoii Deaepanmmy.

[lpuem B YueOHBIH OT/EN MPOU3BOAUTCA HA OCHOBAHMHM JI0roBOpa W/uiK 3asBleHUs 00ydarollerocs u
pernamMeHTHpyeTcs MpaBMIaMH MpHeMa, YCTAHOBJIEHHBIMH [TonokeHHEM O TpUEME M OTYHCICHHH
obyuatomuxes B YueGHom otaene 000 «TKC.PY» u apyrumu JIOKaabHbIMH HOPMATHBHEIMHU aKTaMH

000 «TKC.PY».



3.3.Ipu mpueme VYueOHblit otmen o6s3aH o3HakoMHTb oOyuatommxea ¢ Ycrasom 000 «TKC.PVYy,
HactoAmumu  IlpaBunaMH W JPYTMMHM  JIOKYMEHTaMH, pErJIaMEHTHUPYIOIIMMH — OpPraHM3alyio
00pa3oBaTebHOrO Mpolecca.

4.IIpaBa u 06s13aHHOCTH 00y4YAIOLIHXCS

4.1.06yuaroiuecs MOryT:

4.1.1.coctoars B JHOOBIX OOINECTBEHHBIX OpraHM3allUsgX, YCTaB W JIEATEJIBHOCTH KOTOPbIX HE
npotuBopeyatT KOHCTHUTYLIHH;

4.1.2.06pamatses K renepanbHomy aupektopy OO0 «TKC.PY», pykooaureno YvebHoro otaena
ApyruM paboTHHKaM Y4eGHOro OT/iena Mo BceM BOIpOocaM, CBA3aHHBIM ¢ 00y4eHHEM.

4.2.00yuaromyecss HMEIOT MpaBo Ha:
4.2.1.IlpenocTaBneHne ycaOBHH Ui 00yueHHs;

4.2.2.06yueHne Mo MHAMBHIYaIbHOMY y4eOHOMY IUIaHY B MpejieNiaX OCBaHBaeMOi MpodeccHOHaIbHOH
nporpaMMmel B IOpAAKE, YCTaHOBJIEHHOM JIOKaJIbHBIMH HOPMaTUBHBIMH aKTaMH;

4.2.3.VBaKeHHE YEIOBEUECKOTO JOCTOUHCTBA, 3aIUTY OT BCeX (hopM (PU3MUECKOTO U TMICHXONIOrHYECKOro
HacHJIUsl, OCKOPOIEHUs TMYHOCTH, OXPAHY HKHU3HH U 310POBbS;

4.2.4.Crobosy coBecTH, HH(OpMaL|H, CBOGOAHOE BBIPRXKEHHE COOCTBEHHBIX B3IIIAN0B M YOEKACHHIA;

4.2.5.03HaKOMIIEHHE CO CBHETENBLCTBOM O FOCYJAPCTBEHHOI perucTpaliu. YCTaBoM, JHLEH3HEH Ha
OCYILECTBIEHHe 06pa3oBaTeNbHON AeATENbHOCTH, Y4eOHOH JOKyMEHTAllHeH, ApYrHMH JOKYMEHTaMH,
PerfaMeHTHPYIOIMMH  [ESITEJbHOCT:  Y4YeOHOTO OTjena M OCYIIECTBIEHHE 00pasoBaTe/bHOH

nesarenpHocTH OO0 «TKC.PY»;

4.2.6.BecrinatHoe MOJB30BaHHE GHOTMOTEMHO-MHDOPMALMOHHBIME  pecypcamH, y4eOHoH  6a3oii
YuebHoro ornena;

4.2.7 IloomipeHue 3a yerexy B y4eOHOH 1eATebHOCTH;

4.2.8 ViHple akazeMuueckue npapa, npemycmoTpeHHsle @egepanbHbiM 3akoHoM «O06 obpasopaHuM B
Poccuiickoit Denepatiin», MHEIMH HOPMATHBHO-NPABOBBIMHM akTamu PO, oKaIbHBIMH HOPMAaTHBHBIMH
aktamu OO0 «TKC.PY».

4.3.Ipunyxaenue oOydyarolMXcsi K  BCTYMIEHMIO B OOLICCTBEHHBIE OpraHM3aluH, a TaKKe
MPHHYMTEIEHOE TIPUBICUCHHE HX K JEATEJBHOCTH B 3THX O0BEJMHEHHAX M y4aCTHIO B arMTallMOHHBIX
KaMITaHHUSAX M TIOJIMTHYECKHX aKUHAX HE JIOIyCKAeTCs.

4.4.06yyarommecs: 00s3aHbI:

4.4.1.J106pocoBecTHO OCBAMBATH JOTOTHHUTE/LHYIO OOIIEPA3BUBAIOLILYIO MPOrpamMMy IOMOTHHTEIEHOIO
06pa3oBaHusl, BEITONHATE HHAMBUAYA/IbHBIH YUEOHBIH MaH, MOCCIATh BCE MPEyCMOTPEHHBIC y4eOHbIM
TJIAHOM 3aHATHS;

4.4.2 Buimonuste TpeGoBanus Ycrasa u IlonoxkeHus 0 cTpykTypHoM noapasaenenun OO0 «TKC.PY»

«YueBHBIH 0TIy, HacToAIMX TTpaBu, Tpe6oBaHMs aAMUHUCTPALMK ¥ COTPYIHUKOB YuebHOro oT/en1a
M WHBIX JIOKAJAbHBIX HOPMATHBHLIX aKTOB MO BOMNpPOCaM OpraHM3allMd W OCYLIECTBICHHA

00pa3zoBaTe/IbHOIO MPOLIECCa;

4.4.3.VBaKaTh UecTh M [OCTOMHCTBO APYrux obyuwarommxcs W paGoTHHMKOB Y4eOHOro OTHeNa, He
CO3/aBaTh MPETSATCTBUI /15l OyUeH s 00pasoBaHHs APYrMMH O0YUAIOIUMHUCS.

4.4.4 Bepexno oTHocuThest K uMymectBy 000 « TKC.PY»;

4.4.5TlonHocThio  cobmoaaTh TpeboBaHWs MO TeXHWKE O€30MacHOCTH, CAaHUTApUM, TMIHCHE
oGpa3oBaTeNbHOrO IpoLecca M ToXapHOH Ge30MacHOCTH, NpPEAyCMOTPEHHBIC COOTBETCTBYIOUHMH

TMpaBUJIaMKU M UHCTPYKLUAMH,;

4.4.6Auple  00s3aHHOCTH ~ OOydaloI[UXcsl, HE TpPeJlyCMOTPEHHBIE — HACTOALIMMH  IPaBHIIAMH,
ycTanapuBatotos PenepanbibiM 3akoHom «OG obpasosanun B Poccuiickoit @enepanuu» U WHBIMH

(enepabHEIMU 3aKOHAMM.



4.5, Mucuumivia B YueOHOM oTjeNe TOJJIEPKMBAETCS HAa OCHOBE YyBa)KEHMs YEJOBEYECKOro
JOCTOMHCTBA 00YyYalOIIMXCS, TEJArOrMYeckKHX W aAMHHHCTPaTMBHBIX paboTHHKOB. [lpuMeneHHe
dusmuyecKoro 1 (MIH) MCHXONOTHYECKOr0 HACHIIMS MO OTHOILEHHIO K 00y4aroluMes He 10MyCKaeTes.
4.6.00y4aromuMcs 3anpelaeTcs:

4.6.1.ITpuHOCHTS, TIEpeaBaTh, 1 UCIOJIB30BaTh BO BpeMs 00pa3oBaTeIbHOrO MPOLECca U Ha TEPPUTOPHH
VyeGHOro OTieNda Opy)KHe, CIUPTHbIE HANUTKH, TabauHble M3/IEJIUs, TOKCHUHBIC M HAPKOTHYECKHE

BELIECTBA.
4.6.2. crionb3oBaTh Jr06GBE MPEAMEThl M BELIECTBA, KOTOPBIE MOTYT NMPUBECTH KO B3pbiBaM H (WiH)
BO3rOPaHUsAM)

4.6.3.TTpuMeHsTs (U3HYECKYIO CHIY JUl BBISICHEHMSl OTHOLICHMH, WCHONB30BaTh 3alyrvBaHHe,
BBIMOTaTENbCTBO H I1p.

4.6.4.CopepiaTh JrOOBIE JEHCTBHS, OYEBMIHO BIeKyllMe 3a co0Oi omacHble IJI1 OKpY:KaroLIMX
MOC/IEACTBUS, TAKUE KaK: TOJKaHHE, yaaphl npeJMeTaMu, GpocaHue 4eM-1160 U 1ip.

4.6.5.Wrpats B YueGHOM OT/i€/IC B a3apTHBIE HTPbI (KApThI U TIp.)
4.6.6.HaxoauThes B moMelleHusX Y4eOHOro oT/ieNia B BEpXHEH ofeK e
4,6.7.Y1oTpebnaTh BO BpeMsl 3aHATHH MUILLY H HAMHUTKH
4.6.8.IIpHBOANTE WK MPUHOCUTH B YUEOHBIH OTAE JKMBOTHBIX.

5.I1paBuia noBeJeHHsi B YupesKaeHuH

5.1.061mue npaBuia NoBeACHUS:

5.1.1.06yuatouuiicst O/DKEH NPUXOJAUTE B YUPEKISHHE COTIACHO YCTAHOBJIEHHOMY PACIHCAHHIO, Oe3
OTO3/IaHHi, 3aHATh CBoe pabouee MeCTO, IIPUTOTOBUTE HEOOXOIUMBIE TPHHAUICKHOCTH K 3aHATHIO.

5.1.2.B ciyyae OnosgaHus WM OTCYTCTBUA Ha 3aHaTwsx. OGyuarommiicss J0JKeH NPOHH(POPMHPOBATE
COTPYIHHKOB Y4yeOHOro oT/Ae/a 0 NPHYMHAX OTCYTCTBHSL.

5.1.3.06yuaromuiicss omKeH cobonaTh Mpaguia NPOTHBOIIOKAPHOH 6e30nacHOCTH, a Takike OeperKHO
OTHOCHTECS K MMYILLEeCTBY YuyeOHOro oTzena.

5.1.4.06yqaromyecs: JOKHBI BBIXOAWTH MOC/IE OKOHYAHHA 3aHATHH M3 y4eGHOro MOMEIIEHH: i
OT/bIXa U MPOBETPUBAHHS.

5.1.5.06yualomumecs: o6sizaHbl cOOMOAATE AMCLMIUIMHAPHBIE HOPMBI TOBEICHHA HA 3aHATHAX: HE
1IyMeTh, HEe OTBJIEKATH OT 06Pa30BaTe/LHONO Mpouecca Apyrux obyyatomuxcs. Pabouee Bpems 10BKHO
MCTIONB30BATLCA TOJIBKO ISl y4eGHO-00pa3oBaTe/IbHbIX LEeJIeH.

5.1.6.006yuarommecs: 00s13aHbl COOMONATE MOPAIbHO-3THYECKHE HOPMBI M TpaBUIA [OBEACHHA IO
OTHOIIGHHIO K MEJarorvyeckuM paGOTHHMKAaM: HE BBIXOAWTH M3 ydeOHOro momeuieHus Ge3 cormacus

Meaarora, He OTKPHIBATH OKHA Ge3 COTVIacHs MeJarora, He MoNb30BaThCA MOOMIBHBIME Tee(OHAMHU U
MHBIMH YCTPOMCTBAMHM, He OTHOCSUIMMHCA K 00pasoBaTeNbHOMY TpPOLECCY, BO BPEMs MPOBEACHMA

3aHATHH.



